
FOUNDATION PROGRAMME 

(INCLUSIVE CHANNEL/ 

DIRECT INTAKE)

APPLICATION 
GUIDELINES 



IMPORTANT INFORMATION
1. Please be informed that the Inclusive Channel is an alternative pathway besides the Sistem

Kemasukan Pelajar UPUOnline; for Malaysian candidates who would like to apply directly and pursue
their tertiary education at the Universiti Putra Malaysia (UPM);

2. Successful applicants are not allowed to switch to the Prime Channel (Saluran Perdana) throughout
their duration of study in the Universiti Putra Malaysia;

3. Please be informed that UPM’s Foundation Programme is a closed-system foundation programme
where the programme leavers are meant to continue their bachelor degree in UPM after their
foundation studies;

4. However, those opting to continue their bachelor studies elsewhere (locally or abroad) are subjected to
the acceptance and recognition by the university they are applying to.



ENTRY REQUIREMENTS
Applicants are required to :

Fulfilled the General Requirement - Passed the Sijil Pelajaran Malaysia with at least credits in five (5) subjects 
including Bahasa Melayu and passed the Sejarah subject.

AND 

Obtained at least B grade in FOUR (4) out of all these subjects: 
• Biologi; 
• Kimia; 
• Matematik; 
• Fizik;
• 1 of any Subjek Elektif STEM Sains Gunaan & Teknologi listed below; 

- Pertanian/ Sains Komputer/ Pengajian Kejuruteraan Mekanikal/ Pengajian Kejuruteraan Awam/ 
Pengajian Kejuruteraan Elektrik dan Elektronik/ Lukisan Kejuruteraan;

AND

Obtained at least C grade in Matematik Tambahan;

AND 

Obtained at least C+ grade in Bahasa Inggeris



ENTRY REQUIREMENTS (FOR MALAYSIANS ABROAD)
Passed O Level/ IGCSE or any other equivalent qualification

WITH

at least Grade B in the following subjects:

•Biology
•Chemistry
•Physics
•Mathematics
•English



TUITION FEE
RM9,675.00 PER SEMESTER 



USER MANUAL- 
PORTALSIMS

Step by step Guides for 
Foundation Programmes 

(Inclusive Channel) Applicants

2025/ 2026 -1st Semester



A c c e s s  to 
P O R T A L S I M S
Portal

PORTALSIMS can be accessed via 
this URL :

 http://portalsims.upm.edu.my
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C l i c k  
A p p l y  N o w  
B u t t o n

Click the Apply Now 
button to register.
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S t e p s  for Reg is t rat ion
Follow these steps to properly complete your
portal registration:

1. Click for LOCAL candidate.
2. Click for UNDERGRADUATE category.
3. Fill in your full name in the text box.
4. Please provide your IC Number in the required 

field.
5. Please provide a valid email 

address for correspondence 
purposes.

6. Create a password that meets the security
requirements (see "Password Requirements").

7. Click the "SIGN UP" button to finish 
your registration.
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C h e c k  your  
E m a i l
Applicants will receive an email based on the 
email address they provided during the 
registration process.

If the email is not in your inbox, please check 
your spam or junk folder.

If you do not receive an email within a 
reasonable timeframe, please email to 
akd@upm.edu.my (All inquiries will be 
answered not later than three working days)
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C l i c k
L o g i n  B u t t o n

After receiving the email,
you should proceed to the 
PORTALSIMS and click on the 
"Login" button to access your 
account.
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Log in  P a g e  i s displayed,
showing the Admiss ion  Calendar  
section, which provides impor tant  
dates for undergraduate and 
postgraduate admissions.

You now need to enter your
Username and Password  in the 
respective fields. If you have forgotten 
their password, you can click on 
"Forgot Password"  to reset it.

L o g i n  P a g e
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F o r g o t  
P a s s w o r d

If an you clicked on Forgot Password ,  you
have to enter your ID  n u m b e r  in the 
provided field and click the “Send 
Verification Link”.

After submitting the request, an email will 
be sent to the registered email address.

Check your inbox and follow the 
instructions in the email to reset your 
password. You might want to check your 
spam or junk folder as well if no email on
the password reset reached your inbox.
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S T E P  1  :
C h o o s e Y o u r  M o d e  
a n d  L e v e l  o f  S t u d y

1) Select FULL-TIME for the
MODE OF STUDY

2)Select FOUNDATION for
the LEVEL OF STUDY

3) Click the SEARCH
CALENDAR ADMISSION 
button to see the available 
admission calendars.
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S T E P  2  :  
C h o o s e  T h e  C h a n n e l

Once you have clicked the SEARCH
CALENDAR ADMISSION button, the 
C h a n n e l  Se lect ion page will be 
displayed. The dropdown list will show 
the available admission calendars.

Please choose the ADMISSION CALENDAR
FOUNDATION – 2025/ 2026 :: Inclusive
(DUAL)
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S T E P  3 :
C h o o s e  E n t r y  L e v e l

Please choose SPM GRADUATE for those applying
with the SPM result. Otherwise, choose O-LEVEL
GRADUATE.

Once done, click the A P P L Y  button at the bottom of
the page to proceed.
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STEP 4 : 
Complete all Information Required

This is the Dashboard View that includes all areas 
of application process.

1. The system shows the applicant’s name, IC,
email and application status.

2. Consists of various sections like Personal 
Information, Academic, Passport Information 
etc. Each labeled “INCOMPLETE” or “COMPLETE” 
to facilitate user tracking progress.

3. Sections marked INCOMPLETE must be filled out 
before submission.

4. Applicants must COMPLETE all required 
sections before submitting their 
application.

17
https://portalsims.upm.edu.my/



P e r s o n a l  Informat ion 
V i e w

This form contains an applicant’s personal 
information. The fields marked with an 
asterisk (*) are required and must be filled 
out before submission.

Notes:
Ensure all mandatory f ie lds  (*) are 
completed before submitting. Use only 
accurate and truthful information.

If any errors occur, check the required fields 
and re-enter the information.
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A c a d e m i c  V i e w
1.Click on the " A D D  E D U C A T I O N  IN FO "  
button to enter your educational 
background details.

2 . W i t h d r a w a l  f r o m  a n  Inst i tut ion (*): 
Indicate whether you have ever withdrawn 
from any institution in Malaysia for a 
Foundation, Diploma, Bachelor's, Master's, or 
PhD programme by selecting 'Yes' or 'No’.

3. Athlete  S t a t u s  (*): Select 'Yes' if you are an 
athlete or 'No' if you are not. This information 
may be used for scholarship or special 
admission considerations.
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V i e w  After  C l i c k  
A d d  E d u c a t i o n  Info
1. This form collects an applicant’s 

education information. It contains 
areas for academic background, 
examination results and document 
uploads.

2. The fields marked with an asterisk (*) 
are required and must be filled out 
before submission.
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Cont..  V i e w  After  C l i c k  
A d d  E d u c a t i o n  Info

1. FIELDS MARKED WITH AN ASTERISK (*) ARE 
REQUIRED AND MUST BE FILLED OUT BEFORE 
SUBMISSION.

2. CLICK "SAVE ED U CA TION INFO" TO SAVE THE
ENTERED DETAILS.
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1. The P r o g r a m m e  Opt ions  
section allows applicants to select 
their preferred academic 
programmes from the available 
choices.

2. Click "SAVE INFORMATION " To save
your programmes selection

Notes :
1. The programme selection listed based on academic calendars and current offerings;
2. Before selecting a programme, please review the admissions requirements to help you make an informed 

decision; and
3. To avoid rejection, please ensure that you have met the minimum requirements for the selected programmes.

P r o g r a m m e  O p t i o n  V i e w
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F a m i l y  Informat ion 
V i e w
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1. The F a m i l y  Information form is 
an essential section in the 
student registration process that 
collects details about the 
student's guardian(s).

2. All fields marked with an asterisk 
(*) are required and must be 
completed accurately before 
submission.

3. Click "S A V E INFORMATION " to 
save the entered details.



H o u s e h o l d  I n c o m e  V i e w

1. The H o u s e h o l d  I n c o m e  form is an important part of the student 
application process that collected financial information about the 
applicant’s household.

2. All fields marked with an asterisk (*) are required and must be
completed accurately before submission.

3. Click "S A V E INFORMATION " to save the entered details.
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N e x t  of  K i n  
V i e w
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1. The Next of Kin form is an important 
part of the student application process 
since it requires students to supply 
information on a family or close contact 
who can be reached in emergency.

2. Fields marked with an asterisk (*) are 
required and must be filled out before 
submission.

3. Click "Sa ve  Information "  to save the
entered details.



L a n g u a g e  
P r o f i c i e n c y  V i e w
1. The Language Proficiency form is a 

section in the student application 
process that captures the applicant's 
ability to speak and write in different 
languages. For UPM entry, 
applicants must meet the minimum 
English language requirements.

2. Fields marked with an asterisk (*) are 
required and must be filled out 
before submission.

3. Click "Sa ve  Information "  to save the 
entered details.
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S p o n s o r s h i p  V i e w
1. The Sponsorship Form is a 

section that allows students to 
declare their financial 
sponsorship details.

2. Fields marked with an asterisk 
(*) are required and must be 
filled out before submission.

3. Click "Sa ve  Information "  to 
save the entered details.
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H e a l t h  D ec larat ion  
V i e w

1. The Health Declaration form is a section that allows 
applicants to declare health-related information. 
The applicant must declare if they or their family 
members have a history of specific medical 
conditions.

2. Fields marked with an asterisk (*) are required and
must be filled out before submission.

3. Click "Sa ve  Information "  to save the entered details.
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Q uest ionnai re  
V i e w

1. The Questionnaire form is a 
piece designed to collect 
student input on their 
knowledge and opinions of 
Universiti Putra Malaysia (UPM).

2. Fields marked with an asterisk (*) 
are required and must be filled 
out before submission.

3. Click "SAVE INFORMATION” to 
save the entered details.
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Process Fee 
View

Please make the RM100.00 processing fee
payment via UPM Manual Bank Transfer

The proof of payment is required to be
uploaded into the application portal.

For more info about the payment of
processing fee, please contact UPM
Education & Trainings at 03-89593404/
3405 and 019-429034 or via email at
kewanganupmet@upmholdings.com.my



F INAL  STEP  :  
I n format ion  Ver i f i cat ion  

1. INFORMATION VERIFICATION section is the final 
step before submitting an application in the 
PutraSIMS system. This step ensures that all details 
provided by the applicant are correct and 
complete.

2. Applicants must carefully review and verify all the
information provided in their application.

3. A checkbox must be selected to confirm that the 
details submitted are accurate.

3. After the confirmation, applicants must click the 
"SUBMIT APPLICATION" button to complete the 
process.
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For any enquiry regarding the application

please contact:

UNIT AKADEMIK, UPM EDUCATION & TRAINING
BLOK D, UPM-MTDC TECHNOLOGY CENTRE (TIC 1)

UNIVERSITI PUTRA MALAYSIA
43400 UPM SERDANG

SELANGOR DARUL EHSAN.

akd.alternatif_doc@upm.edu.my

Tel : +603 8959 3404 / 3405
Whatsapp : 03 9769 6081 / 019 429 0348

THANK YOU 
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